G3 Member Resources SOP

User Registration, Login, and Access Exclusive Content
*Instructions, Pages style and display may be subject to change
User Instructions

1. Register by filling out the registration form on https://guamgreengrowth.org/register/
2. Click ‘Register’

Home  WhoWeAre ~  Ourlmpact ~  Implementstion +  Makerspace & Innavation Hub -

Register
Username

First Name

Shin
Last Name

Zapata
Date

26 Jun 2025
Email Address

shinigamizapata2 3@smail cor

Password

Password|G71 -4
Confirm Password

Password|671 g

Register Login


https://guamgreengrowth.org/register/

3. Afterclicking ‘Register’, you will be directed to the registration confirmation page,
and email will be sent to (If you’re admin approving users, refer to admin
instructions)

Thank you for registering -G X+

25 guamgreengrowth.org/thank-you-for-registering/ @ 4 Relaunch to update i
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Thank you for registering

Thank you for registering for membership to our site. We will review your details and send you an email letting you know
whether your registration has been successful or not.

° [Guam Green Growth] New user account - shinigamizapata23@gmail.com - Gmail

[Guam Green Growth] New user account  inbox =

Guam Green Growth <no-replyweb@uog edu> 121PM (0 minutes ago) ¥y “
tome =

*“GuUAM GREEN

GRIWTH
Guam Green Growth

Thank you for signing up! Your account has to
be manually reviewed.

Please allow us some time to process your request and review your
information.

Guam Green Growth

e a———




4. After admin approves your account, you will receive the following email. Click ‘Login
to our site’

[} Your account at Guam Green Growth is now active - shinigamizapata23@gmail.com - Gmail

2% mail.google.com/mail{ufOfpopout?ver=1i86wBIl127dd7&search=inbox&th="%23thread-f%3A1835960311144937465&cvid=2

2 0 T & Mo

Your account at Guam Green Growth is now active nboxx =]
@  Guam Green Growth <no-replyweb@uog edu> 1:23PM (0 minutes ago) ¥ “
. toma -
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Thank you for signing up! Your account is now
approved.

Login to our site

Account Information

shinigamizapata23@gmail.com

shinigamizapata23

5. Login byfilling out the login form and click ‘Login’

Login - Guam Green Growth X +

guamgreengrowth.org/login/
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Login
Username or Emalil
Password

Password|671 ©

Keep me signed in

Login Register



6. When you log in for the very first time, you are instructed to fill out 2FA (2 factor
authorization), Select ‘One-time code via email’ and click ‘Next Step’

rowl

engrowth.org

Choose the 2FA method

There are 3 methods available 1o choose from for 2FA:

(3 Ona-tima code via 2FA zop

Fieter 1 the Qe an b 10 sel

81 Gre-tms code i emat

) Lin via emat

LEER  cacel

7. Click ‘m Ready’

m Green Growtn X+

guamgreengrowth.org/wp-adminfprofile.php?s

Setting up HOTP

Plaass select tha email address whers the one-time coda should be sent:

(@) Use my user amail (sieigamizssasasiionat.cam)

email, 0 the mailogs of s smai

address. If you do nol recetve the mall with the one-tima code pleass check your spam fokder and contact your admiisirator.

IMPORTANT: To ensura you always raceive the one-time ileiist the emall address from which the cod 1. This is
webleBm @ uog edu




8. You should receive an email with the code

[ ] Your login confirmation code for Guam Green Growth - shinigamizapataza@gmail.com - Gmail

2 mail.google.com/mail{u/0fpopout?ver=1i86w8I127dd7 &search=i 23thread-:18359604464291444658c

B 0 @1 & =

Your login confirmation code for Guam Green Growth  inbox =)

‘Guam Green Growth <no-replyweb@uog.edu= 1:25PM {0 minutes ago) Yy “
tame «

Please enter this code to confirm 2FA satup: 003599
Thank you

Email sent by WP 2FA plugin.

——
(‘ “ Reply /] /.-) Furward>

9. Enterthe code you received in your email and click ‘Validate & Save’

Profile « Guam Green Growth X -+

25 guamgreengrowth.or

en Growth

Almost there...

Ploasa type in the one-time code sent to your email address to finalize the sefup

Authentication Code | 003599

Validate & Save | Send me anather code | Cancel




10. Click ‘I’ll generate them later’

on x4

% guamgreengrowth.orgfwp-admin/profile.php?

Your login just got more secure

Congratulatians| You have enabled two-facior for your user.

tris website more secure!
You snould now generate the I of backup method. Although this s optional, 1 is highly recommended to have a secondary 2FA method
Tris can be used &5 a backup should the primary 2FA method fal. This can happen I, for example, you ferget your smanphone, the

of baltery, or the o

el | m generste them tater

11. Hover over Guam Green Growth in the top right corner, and click ‘Visit Site’

< Guam Green Grawin X +

guamgreengrowth.org/wp-adminjprofile.php Y Error &
WordPress 6.8.1 is available! Please notify the site administrator.
& Profile Profile
© cols Personal Options (&) Author SEO
Personal Options
Admin Color Scheme ! Dofault Light Modern Blue
" Coffes " Ectoplasm ~ Midnight ~ Ocean
Sunrise
Toolbar /| Show Toolbar when viewing site
Name
Username shinigamizapata23 Usernames cannot be changed.
First Name Shin
Last Name Zapata
Nickname {required) shinigamizapata23




12. Hover over Makerspace and Innovation Hub and you can see the exclusive content

in the sub-menu. Click ‘G3 Member Resources’, to access members only
resources.

Home - Guam Green Growth X

23 guamgreengrowth.org

Error

Home Who We Are ~ Our Impact ~ Implementation Makerspace & Innovation Hub + 2

What s The Makerspace?

| Register for workshops
Reserve Machine Use
Makerspace Partners
G3 Member Resources

' Account

Logout

mber Resources - Gua X+

25 guamgreengrowth.org/member-resources/

@  Eror }

Home  WhoWeAre ~  Ourlmpact v  Implementation +  Makerspace & Innovation Hub -

G3 Me m ber Providing useful links and resources

for Makerspace Members.

Resources

A General Guide to

Welding A General Guide to
and Woodworking
Tool Safety and

Tool Safety

G3 Makerspace - Useful Links & Resources



13. If you are logged out, its not in the sub-menu

Home - Guam Green Growth X +

guamgreengrowth.org

WhoWeAre v Ourlmpact v Implementation -

N Register for Workshops

‘ { Makerspace Partners

=
8 Login

14. Even if you find the url of the page, you need to log in first

Restricted Content - Guam & X +

25 guamgreengrowth.org/restricted-content/ S ®  Ermor

Home ~ WhoWeAre v Ourlmpact v Implementation v Makerspace & Innovation Hub

Restricted Content

Restricted content. Please login to access.




15. When you log in as usual, you need to enter another code from your email, select
‘Remember device for 60 days’ and click ‘Log in’.

Log In < Guam Green Growth X +

% guamgreengrowth.org/login/

2 attempts remaining.

Please enter the two-factor authentication
(2FA) verification code below to login
Depending on your 2FA setup, you can get
the code from the 2FA app or it was sent
t0 you by email

Note: if you are supposed to receive an
email but did not receive any, please click
the Resend Code button to request
another code.

Verification Code:

_| Remember this device for 60 days

[Fesend coe |

& Back to Guam Green Growth



Admin Instructions

1. Afterthe user registers, the admin receives an email that the new user has

registered. Click link to approve membership. (Make sure you are logged in to

approve membership)

Guam Green Growth News user awaiting review

N Reply
NR
@ To: ® Matt Wilson Zapata

¥ cuAM GREEN
© GRUWTH
Guam Green Growth

Shin Zapata has just applied for membership
to Guam Green Growth and is waiting to be

reviewed

et please dlick the following link

Here is the submitted registration form:

User registered date: June 26, 2025 1:21 pm
Form: Register - Form ID#: 41791
Username: shinigamizapata23

First Name: Shin

Last Name: Zapata

Date: 2026/06/26

Email Address: shinigamizapata23@gmail.com

© Notes il Insigs

Home  WhoWeAre v Ourlmpact v Implementation v Makerspace & Innovation Hub +

Shin Zapata

FIND US ABOUT THIS SITE

Guam Green Growth develops tangible solutions to sustainability



